
No. 6 How to download certificate  

 
Step Instruction Screenshot 
Download certificate 

1.  - Click on Dashboard, 
employee 
certificates. 
 

 
2.  - Identify the user and 

course certificate 
you require and 
click on the “view 
certificate” button. 

- The certificate will 
appear as a PDF 
and you can either 
print or download 
the certificate. 
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