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Step Instruction Screenshot 
Download certificate 

1.​  -​Click on Dashboard, 
food safety culture. 
 

2.​  -​To launch a 
questionnaire select a 
date you would like the 
survey to be 
completed by. 

3.​  -​You now have the 
option if you want the 
questionnaire to be 
available in Polish. 

-​  

4.​  -​You can now launch 
the questionnaire by 
clicking on the “launch 
questionnaire” button. 

5.​  -​Once the 
Questionnaire has 
been launched it will 
appear on all users 
account as a banner 
on the bottom of the 
screen when they log 
in. 

 

6.​  The link to the 
questionnaire is also 
displayed and can be 
copied and sent our to 
individuals.  
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Step Instruction Screenshot 
7.​  The details of 

respondents and what 
category they fall under 
can by seen by clicking 
on the number of 
respondents. 
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